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BOOKING PARENTS EVENING

Please find below a user guide on how to make bookings for parents evening.

To access the Parents’ Portal (SchoolBase Online) you should click on the following link. This
can also be found on our website at the bottom left of all pages. It is called SchoolBase:

https://schoolbase.online/Logon?DName=HornsbyHouse

If you have any questions please do not hesitate to contact the IT department on
(ITSupport@hornsbyhouse.org.uk) who will be more than happy to help you.

Click on down arrow next to ‘Select an Option

Parents Evening

Upcoming parents' evenings Please select a pupil

Please select a pupil.

Please select a parents' evening.
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Select your child

Paren. Evening

Upcoming parents' evening Please select a pupil.

Please select a pupil.

Geny, Douglas (Doug)/ RG/ JL382

Gerry, Isabelle (lssy) /4R / AR349
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Select the evening you wish to book for.
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Parents Evening

Upcoming parents' evenings 13th Nov - Rec to Year 5
Please select a pupil. Date:
13 Nov 2018
Gerty, Douglas (Doug) / RG / JL382 x v 1600 - 1930

Please select a parents' evening.

{ 13 Nov 2018 - 13th Nov - Rec to Year 5 x v

Subject Teacher Required Time

Class Tutor MrJ Long
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Click on “Edit Appointments”.

Now click on “Required” and it will turn Green - the time slots will then become available to
select.

Parents Evening

Upcoming parents' evenings 13th Nov - Rec to Year 5
Please select a pupil. Date:
13 Nov 2018
Gery, Isabelle (Issy) / 4R / AR349 < 16:00 - 19:30

Please select 2 parents’ evening.

13 Nov 2018 - 13th Nov - Rec fo Year 5 v Subject Teacher Required Time
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Then Click on Finish
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Click on “E-Mail Appointment Details” and a confirmation e-mail, will be sent to you

Parents Evening

& Confirmation email sent
Upcoming parents’ evenings

13th Nov - Rec to Year 5

Please select a pupil.

Date:
13 Nov 2018
Gery, Isabelle (Issy)/ 4R / AR349 xv 0D - (BT
Please select a parents’ evening.
13 Nov 2018 - 13th Nov - Rec to Year 5 Subject Teacher Required Time
R pr— Class Tutor Alex Riding 1620
Email Appointment Details
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